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Southwestern

BAPTIST THEOLOGICAL SEMINARY

Registering for Classes Using in Self-Service

This document will walk through the process of registering for classes from your degree
requirements found under ‘My Progress’ in Self-Service.

What is ‘Student Planning and ‘My Progress’?

The ‘Student Planning’ page allows you to search for courses, plan your terms, track your degree
progress, and register for your courses.

The ‘My Progress’ page gives a general overview of your degree program, which classes have

been completed, and which classes remain.

Navigating to ‘Student Planning’ and ‘My Progress’

1. From the Self-Service home page, click on the ‘Student Planning’ button. This will take you
to the ‘Planning Overview’ page.

Hello, Welcome to Colleague Self-Service!

Choose a category to get started.

o ST'u:ieM Fi '*am:‘e L.J Tr“’ qf(:\'m‘a'. n

nd make a payment

& Banking Information Student Planning
ny . J % ot vour Banking Bk & ... ,),J e hsdile E reaia
Co Catalog Grades
¥ = a
er an view al th Here an vie by
=
a t tes. All ights reserved. Privacy

2. From the overview page, click on ‘Go to My Progress’.

Steps to Getting Started

There are many options to help you plan your courses and earn your degree, Here are 2 step.

SRR Plan your Degree & Register for Classes
see your academic progress ir '_'-'k Next, take a look at your plan to see what youve accomplished
s. and register your re
Programs Cumulative GPA Progress
Master of Divinity - School of Theology (2.000 required ®
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Overview of ‘My Progress’

The ‘My Progress’ page contains two major sections: ‘At a Glance’ and ‘Requirements’.

‘At a Glance’ provides general information regarding your GPA, degree plan, and your progress.

Master of Divinity - School of Theology ( View a New Program \\ >/ Load Sample Course Plan >
(1 of 1 programs) ZR,
At a Glance & print
Cumulative GPA: (2.000 required)
Institution GPA: (2.000 required) Program Completion must be verified by the Registrar.
Degree: Master of Divinity
Majors: Divinity
Departments: Theology Progress
Catalog: 2017 .
Description Total Credits 14 0f 92
Master of Divinity n =
6
Program Notes . .
Show Program Notes Total Credits from this School 6 of 92
6

Below ‘At a Glance’, the ‘Requirements’ section gives a detailed list of courses for your degree
organized by category. Be sure to select ‘Expand All’ to see all the requirements for your degree.

Requirements’gpand;\u v

Biblical Studies Courses

Complete all of the following items. A\ 3 of mpleted. Hide Details

A. Biblical Hermeneutic

COMPLETE BIBST-3203

Complete all of the following items. v/ 1 of 1 Completed. Show Details
B. Old Testament

COMPLETE OLDTS-3313 AND OLDTS-3323

Complete all of the following items. v/ 1 of 1 Completed. Show Details

C. Biblical Hebrew

COMPLETE HEBRW-4313 AND HEBRW-4323 OR HEBRW-4356
Complete all of the following items. 4\ 0 of 1 Completed. Hide Details
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Adding a Section from Requirements

From the ‘Requirements’ section, you can select a course to add to your semester schedule.
Look for courses that have the status ‘Not Started’.

1. Find a course you wish to take and click on the course code.

D. Biblical Greek
TAKE GREEK-3313 AND GREEK-3323 OR GREEK-3356.
Complete all of the following items. A\ 0 of 1 Completed. Hide Details
/\ 0 of 6 Credits Completed. Hide Details
Status Course ‘/ Saaich \{ Grade
e
@ Not Started GREEK- anslation/Interp:
4313
@ Not Started GREEK- Biblical Greek |
3313
® Not Started GREEK- Biblical Greek Il
@® Not Started G - Biblical Greek | and II

2. This will direct you to the course catalog. Click on the drop-down arrow to see available
course sections.

ourses and Course Sections

=53

> ~,| Filters Applied: None
Its (  Hide )
A8 E

A GREEK-3313 Biblical Greek | (3 Credits) (" Add Course to Plan ).

An introduction to the Greek language in preparation for the exegesis of the Greek New Testament.

Requisites:
None
~ Locations:
Fort Worth, Marshall (ETBU), Houst&n. San Antonio, Dallas, Shawnee, Oklahoma, Little Rock, College Station, PréSsonwood,
Online, Lubbock

View Available Sections for GREEK-3313

NOTE: If there are no sections available in the upcoming terms, you will not see this option.
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3. Select the section you wish to take and click ‘Add Section to Schedule’.

‘ View Available Sections for GREEK-3313 A ‘

Summer 8-WEEK A Term

GREEK-3313-1 Add Section to Schedule
Biblical Greek |

A Seats Times Locations Instructors

980 Meeting Times TBD
EEK A Term (1)
Fall 2021

GREEK-3313-A Add Section to Schedule
Biblical Greek |

U) (1)

Seats Times Locations Instructors
A
43 T/Th 2:30 PM - 3:45 PM h, Price Hall 216 (Lecture)
8/16/2021 - 12/3/2021
1ge. ¥
Ends by GREEK-3313-8 Add Section to Schedule
Biblical Greek |
Seats Times Locations Instructors
~
30 T/Th 8:30 AM - 9:45 AM Fort Worth, Price Hall 216 (Lecture)

8/16/2021 - 12/3/2021 Lecture

4. A window will appear asking to confirm your selection. Click ‘Add Section’ to confirm.

] . Summer 8-WEEK A Term
Section Details
‘ GREEK-3313-A Biblical Greek |
] Fall 2021
Instructors
Meeting T.Th 2:30 PM - 3:45 PM
0 Information 8/16/2021 - 12/3/2021
Fort Worth, Price Hall 216 (Lecture)
Dates 8/16/2021 - 12/3/2021
Seats Available 43 of 49 Total
Credits 3
] Grading Graded
Requisites None
| Course troduction to the Greek language in preparation for the
Description exe
Books Total

NOTE: This will only add the section to your schedule. You will not be registered for the course.
See the following section ‘Finalizing Course Registration’ to complete your registration.
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Finalizing Course Registration

Once you have added the courses you wish to take, you will need to navigate to your schedule
and confirm your course registration.

1. From anywhere within Self-Service, 1) click on the ‘Mortar Board’ icon in the global menu
on the left-hand side of your screen and 2) select ‘Student Planning” and 3) then select ‘Plan
and Schedule’.

Financial Information vV

i Southwestern

BAPTIST THEOLOGICAL SEMINARY

Employment

Academics

Hello, Welcome to Colleag

Choose a category to get started.

Planning Overview

Register Now Plan & Schedule

Click the button to see availablg

My Progress

Student Finance
Here you can view your latest st{

2. You will be directed to your course schedule. From here select the term you wish to
register for by clicking the arrow buttons next to the term.

Schedule Timeline Petitions & Waivers

< \'> IFaI!ZOZl i
b

< Y’ Filter Sections

& Print \ Planned: 0 Credits  Enrol

D Save toiCal ) (

CHAHT-3113-A: Church History. Il

v/ Registered

8am

Credits: 3 Credits CHAHT-|| sysTH-
Grading: Graded 3113-A || 30631
Instructor: Arnold, | Jam
8/16/2021 to 12/3/2021
. 10am
V' Meeting Information
1lam
PASHN-3313-T
12pm
Vv View other sections
ipm
2pm

PASMN-3313-1: Found for Christian Ministry |

v/ Registered
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3. After selecting the correct term you can either A) register for all scheduled sections by
clicking ‘Register Now’, or B) register for individual section by selecting ‘Register’ on the
specific section in the menu to the left of the calendar.

NOTE: If you would like to drop a section from your schedule, you may select ‘Drop’ on
specific section in the menu to the left of the calendar.

( Y Filter Sections ) () SavetoiCal ) ( & Print Planned: 3 Credits  Enrolled: 6 Credits

GREEK-3313-A: Biblical Greek | X Sun Mon Tue Wed Thu Fi

+ Plan

HEBRW-4313-A: Biblical Hebrew

V Registered, but not started SREEK-3313- % GREEK-3313: X
4 A

Need further assistance?
Contact Campus Technology at (817) 921-8555 or
campustechnology@swbts.edu

6 of 6




